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Adding Term of Office of the Contact Person

__________________________________________________
LHJDO HQWLWLHV ZKRVH DGGUHVV LV ORFDWHG RU D ERDUG UHVLGHV LQ D IRUHLJQ FRXQWU\ PXVW DSSRLQW D
FRQWDFW SHUVRQ.

FLUVW, WKH UHSUHVHQWDWLYH RI WKH OHJDO HQWLW\ PXVW ORJ LQ WR WKH SRUWDO E\ FOLFNLQJ RQ WKH SLJQ LQ
EXWWRQ LQ WKH XSSHU ULJKW FRUQHU. SHOHFW WKH PHDQV RI DXWKHQWLFDWLRQ - ID FDUG, SPDUW-ID RU
PRELOH ID DQG ORJ LQ WR WKH V\VWHP.

Here¶s how:

1. Log in:
8VH \RXU ID FDUG, MRELOH-ID, RU SPDUW-ID WR HQWHU WKH H-BXVLQHVV RHJLVWHU. RHJLVWHU LV
DYDLODEOH DW KWWSV://DULUHJLVWHU.ULN.HH. KHHS \RXU ID FDUG RU MRELOH-ID KDQG\ RU SPDUW ID
IRU WKDW.

2. Navigate to ³M\ Undertakings´:
OQFH \RX'UH ORJJHG LQ, FOLFN RQ WKH M\ UQdeUWaNiQgV EXWWRQ ULJKW RQ WKH KRPHSDJH.

3.

II WKH OHJDO HQWLW\ UHODWHG WR \RX DSSHDUV LQ WKH OLVW RQ WKH RSHQHG SDJH, FOLFN RQ WKH QDPH.
7KHQ \RX ZLOO VHH WKH SDJH RI WKH OHJDO HQWLW\, DQG WR VWDUW WKH FKDQJH HQWU\ DSSOLFDWLRQ, \RX
QHHG WR SUHVV WKH "CKDQJH GDWD" EXWWRQ.
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II WKH OHJDO HQWLW\ LV QRW GLVSOD\HG LQ WKH OLVW, EXW \RX KDYH WKH ULJKWV WR FKDQJH WKH GDWD, FOLFN
RQ WKH OLQN "LRRN IRU D CRPSDQ\" LQ WKH "SHDUFK IRU D OHJDO SHUVRQ" VHFWLRQ RQ WKH ULJKW, DW
WKH ERWWRP RI WKH SDJH. <RX FDQ WKHQ HQWHU WKH FRPSDQ\ QDPH RU UHJLVWU\ FRGH DQG VHDUFK.

<RX PXVW VHOHFW WKH GHVLUHG FRPSDQ\ IURP DPRQJ WKH VHDUFK UHVXOWV E\ FOLFNLQJ RQ WKH QDPH
RI WKH FRPSDQ\ WKHQ RQ FOLFN RQ "CKDQJH WKH GDWD" EXWWRQ DQG FRQILUP WKDW \RX KDYH WKH
ULJKWV WR FKDQJH WKH GDWD.

A FKDQJH HQWU\ DSSOLFDWLRQ IRUP ZLOO RSHQ IRU \RX, ZKHUH \RX FDQ DGG D 7HUP RI RIILFH WR WKH
FRQWDFW SHUVRQ'V GDWD LQ WKH "PHUVRQV" VHFWLRQ. FLUVW FOLFN WKH "CKDQJH" OLQN DW WKH HQG RI WKH
CRQWDFW SHUVRQ GDWD OLQH.
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7KHQ HQWHU WKH WHUP RI RIILFH FRQWDFW SHUVRQ LQ WKH IRUP WKDW RSHQV.

H RI WKH
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7KH FRQWDFW SHUVRQ'V FRQVHQW PXVW DOVR EH DGGHG WR WKH DSSOLFDWLRQ LQ WKH "GRFXPHQWV" VHFWLRQ,
HLWKHU DV D ILOH GLJLWDOO\ VLJQHG E\ WKH FRQWDFW SHUVRQ (ILOH W\SH "CRQWDFW SHUVRQ'V FRQVHQW").

II FRQVHQW LV QRW DWWDFKHG DV D GRFXPHQW, WKH FRQWDFW SHUVRQ PXVW GLJLWDOO\ VLJQ WKH HQWLUH
DSSOLFDWLRQ LQ WKH H-BXVLQHVV RHJLVWHU SRUWDO DW WKH "SLJQLQJ" VWDJH.

NH[W, \RX KDYH WR PRYH WR WKH VLJQLQJ VWDJH, ZKHUH WKH ERDUG PHPEHU RI WKH OHJDO HQWLW\ PXVW
VLJQ WKH DSSOLFDWLRQ. II WKH FRQWDFW SHUVRQ'V FRQVHQW LV QRW DWWDFKHG DV D GLJLWDOO\ VLJQHG
GRFXPHQW WR WKH DSSOLFDWLRQ, WKH FRQWDFW SHUVRQ PXVW DOVR VLJQ.

7R VLJQ, SUHVV WKH "SLJQ" EXWWRQ. <RX FDQ RQO\ VLJQ ZLWK DQ EVWRQLDQ DXWKHQWLFDWLRQ WRRO - ID
FDUG (LQFOXGLQJ H-UHVLGHQF\ FDUG), VPDUW-ID, PRELOH ID.
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II DOO WKH QHFHVVDU\ SHUVRQV KDYH VLJQHG WKH DSSOLFDWLRQ, SURFHHG WR WKH DSSOLFDWLRQ VXEPLVVLRQ
VWDJH DQG VXEPLW WKH DSSOLFDWLRQ WR WKH UHJLVWHU.
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II RQO\ WKH WHUP RI RIILFH RI WKH FRQWDFW SHUVRQ KDV EHHQ DGGHG RU FKDQJHG LQ WKH DSSOLFDWLRQ,
WKH VWDWH IHH GRHV QRW KDYH WR EH SDLG.

HRZHYHU, LI D QHZ FRQWDFW SHUVRQ LV DGGHG (RU RWKHU LQIRUPDWLRQ KDV FKDQJHG), D VWDWH IHH
PXVW EH SDLG.

II D OHJDO SHUVRQ KDV WKH REOLJDWLRQ WR DSSRLQW D FRQWDFW SHUVRQ, WKH UHJLVWUDU PD\ LQLWLDWH
SURFHHGLQJV WR ILQH RU GHOHWH WKH OHJDO SHUVRQ LQ WKH DEVHQFH RI D FRQWDFW SHUVRQ.

7KH FRQWDFW SHUVRQ'V LQIRUPDWLRQ ZLOO EH DXWRPDWLFDOO\ GHOHWHG LQ WKH IXWXUH DOVR LI WKH WHUP RI
RIILFH GDWH KDV SDVVHG.

Contact person details:

NDPH: MLQXILUPD Oh

RHJLVWU\ FRGH: 11253141

E-PDLO: LQIR@YLUWXDORIILFHLQHVWRQLD.FRP


