Authorising the accountant

Want to check or change the details of a legal entity you're connected to in Estonia’s e-
Business Register!

Here’s how:

1. Login:
Use your ID card, Mobile-ID, or Smart-ID to enter the e-Business Register. Register is
available at https://ariregister.rik.ee. Keep your ID card or Mobile-ID handy or Smart ID
for that.

2. Navigate to “Submission of a report”:
Once you're logged in, click on the Submission of a reportbutton right on the homepage.
Voila! You'll have access to the details of the legal entities tied to you.

It’s quick, easy, and designed to keep you in the loop with your business activities.
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Assign and remove the persons entering the data

A member of the management board can appoint another person (for example, an accountant)
to enter the report data on behalf of him/her. Up to five persons can be added for a single
legal person. A person with the right to enter the data has to have an Estonian personal
identification code. It is not necessary to appoint a person for entering the data if a member of
the management board wishes to prepare the report himself/herself.
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In order to appoint an person to enter the data, the person with the right of representation
must be entered in the commercial register with a personal identification code, otherwise he
or she will not be shown the company to which the rights could be assigned.

To add a new data entry, select '""Defining persons entering data"

R % mitted Appointing the swom Jefining persons
Annual reports to be submitted. eports 10 be submitte: auditor entering data
& Incomplete reports: Show: [— Al staluses of the report — v | Fiter (<Company name> | m [ Cance |
Company's business name Register code Reporting period Time of data entry | Type of report Status of the report

No incomplete reports

Add new report

& Reports submitted: Fiter. | <Company name> | m m
Company's business name Register code Reporting perod Type of report Time of data entry Time of submission |

RIK Test MTU 00000000 01.07.2016-30.06.2017 Annual repert 10.11.2017 1055 30.12.2017 11:58 view
RIK Test SA 00000000 01.01.2016-31.12.2016 Annual repert 30.03.2017 15.09 11.07.2017 20.04 view

Next press "Add new person for entering data".
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/. Persons registered for entering data:
Company's busi Regsl The name of the person entering Personal identification code of the person enlering Submitting
name code data data nght
RIK Test MTU 00000000 400000000 Yes
RIK Test OU 00000000 400000000 No

In the form that opens, enter the personal identification code of the person you want to enter
"Personal identification code of the person entering data" field. Then, from the list of
companies, select the legal person(s) whose reporting rights you want to give to this person
and click on the name. To select multiple entities at once, hold down the "Ctr]l" key on your
keyboard while clicking.

A member of the management board may also give the person a right to submit a report by
ticking the appropriate box. The right to submit a report is accompanied by the possibility to
submit a signed report. Granting the right to submit is not obligatory.
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When you have entered the data, click the "Save" button. If you have changed your mind and
do not want to add a data entry, click the "Back" button. You will then be returned to the list
of registered data enterers.

. . Appointing the swom Defin
Persons entermg data Reports to be submitted auditor ent

/. Adding a person for entering data:

Personal identification code of the person entering data: [400000000

Select the company(ies) to which you want to add the
person entering data:

RIK Test AS a
RIK Test KO\_/ asutus

The person entering data is authorised to submit the
report:

o =

If a person has been previously added but has not yet been granted the right to
submit a report, you can do so by clicking on the "view" link next to the name of
the respective entry in the list of registered data entry. Click the "The person
entering data is authorised to submit the report" button to grant the right.

In the same way, you can remove a previously submitted submission right. You can
return to the list of registered data entries by clicking the "Back" button.
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Removing the right of entering data

Every member of the management board can remove a person for entering the data. In order
to do it, they have to click on “Remove” after the name of the respective person in the list of
registered persons for entering data. After removing access rights, a new person for entering
data can be defined.
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/. Persons registered for entering data:

Company's business name Register cooe Person's name Personal ID code (country) Submiting nght
MittebbundusOhing Test 0000001 Test Test 37501010000 (EE) Yes
Test 00 160000000 Test Test 47401010000 (EE) No

The person appointed can also waive the right to enter. To do this, click on the "reject" link
next to the name of the respective company on the "Defining persons entering data" page.
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/. Persons registered for entering data:

Company's business name Register cooe Person's name Personal 1D code (country) Submiting nght
Mitebbundusthing Test #0000001 Test Test 37501010000 (EE) Yes view remove
Test 00 160000000 Test Test 47401010000 (EE) ™ vew

Accountant personal code:

37701050222
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